MyHununanbHoe o0meoOpazoBaTenbHoe yupexaeHue ®oMUHCKas CpeaHAs MIKOIa
TyTaeBCKOT0O MyYHUIIMTIAIBHOTO palioHa

YTBEepKIAECHO
[Mpuka3 ot 09.10.2019 Ne 94/01-10

I[TPABUJIA
00pabOTKHU MEPCOHATLHBIX JaHHBIX,
OCYIIECTBISIEMOI 0€3 UCTIOIB30BAHMS CPEJICTB aBTOMATU3AIINH

1. OOume noI0KEHU

1.1. Hacrostmue [IpaBuna o6paboTKH MEPCOHAIBHBIX JaHHBIX, OCYIIECTBIIEMON
0e3 MCronb30BaHUs CPEACTB aBTOoMaTu3auuu (mamnee — IIpaBunma) paspaboTtanbl Ha
ocHoBaHuWU TpeboBanuit dDenepanbHOoro 3akoHa Poccuiickoit denepanuu  OT
27 wrona 2006 roma Ne 152 - D3 «O mnepcoHadbHBIX JaHHBIX» M YCTAHABIMBAIOT
MOpSAIOK 00pabOTKH, PACTIPOCTPAHEHUS] W HCIIOJIb30BAHUS TEPCOHAJBHBIX JAHHBIX B
I'BYCO «KILICOH» B CakmapckoMm paiioHe (faiee - YupexaeHue).

1.2. IlpaBuna oOpaOOTKHM TMEPCOHANBHBIX JAHHBIX, OCYIIECTBIIEMONl 0e€3
MCIIOJIb30BAHUSI CPEJICTB aBTOMATHU3AIlMU OCYIIECTBIISIIOTCA C y4€TOM TpeOoBaHUM
[Tonoxxenust 06 0COOEHHOCTSIX OOPA0OTKU MEPCOHANIBHBIX JIAHHBIX, OCYILECTBISIEMON
0e3 WCIOJNIb30BaHUSI CPEACTB aBTOMATH3AIMH, YTBEPKICHHOTO ITOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit @enepauun ot 15 cenrssops 2008 roma Ne 687 «O6
yrBepxaeHun [lonokenns 00 0cOOEHHOCTAX 0OpaOOTKH MEPCOHATBHBIX JTAHHBIX,
OCYIIECTBIISIEMO 0€3 HCIOIb30BaHMSI CPEACTB aBTOMATU3ALINI.

2. TepMuHnsl U onpeAeIeHUs

[lepconanwubie nannbie (manee [1/n) — mrobas mHPOpMAIMA, OTHOCAMIASACA K
OpsIMO WM KOCBEHHO ONPENEIECHHOMY WU ONpeaensieMoMy (HU3NYECKOMY JIUILY
(cyOBeKTYy MepCOHaNbHBIX JaHHBIX);

Oneparop — rocyaapCTBEHHBIM OpraH, MyHHUIUNAJIbHBIA OpPraH, HOPUAHYECKOE
Wi (U3UYECKOE JIMI0, CAMOCTOSTEIBHO WM COBMECTHO C JPYTUMH JIMIIAMU
OpraHu3yIoLue U (W) OCYLIECTBISAOIE 00padOTKy MEPCOHATBHBIX JAHHBIX, a TAKKE
OIpeAeNSIoNe UeMu O00pabOTKH TNEPCOHANBHBIX JAaHHBIX, COCTaB IEPCOHAIBHBIX
JAHHBIX, TOMJIEeXKaIUX o0paboTke, JeWcTBUsA (Omepaluu), COBEpIIaeMble ¢
MEePCOHATLHBIMU JTAHHBIMU,

O6paboTka mnepcoHANbHBIX JaHHBIX — JiI00oe JelcTBue (omepauus) WIA
COBOKYITHOCTh JI€MCTBUI (omepaiuii), COBEpIIAEMbIX C HCHOJb30BAHUEM CPEACTB
aBTOMaTH3alUUd WK 0€3 MCIOJIb30BaHMUs TaKUX CPEACTB C MEPCOHAILHBIMU JAHHBIMHU,
BKJIIOYasi cOOp, 3amluch, CUCTEMATU3AlMIO, HAKOIUIEHUE, XpAaHEHHE, YTOYHEHHE
(oOHOBIICHHE, N3MEHEHHE), U3BJICUCHHE, UCTIONb30BaHUE, TIepeaady (pacupocTpaHeHue,
MpenocTaBiIeHue, A0CTyN), 00e3IMYnBaHue, OJOKMPOBAHUE, YJAJICHUE, YHHUUTOXKECHHE
MEePCOHANBHBIX TAHHBIX;

MarepualibHbIi HOCUTENIb — MaTepUabHBIA OOBEKT, B TOM YHUCIE (PU3HUECKOE
nojie, B KOTOPOM MH(}OpManusi HAXOAUT CBOE OTPAXKEHUE B BUAE CUMBOJIOB, 00pa30B,
CUTHAJIOB, TEXHUYECKUX PEIICHHA M NPOLECCOB, KOJWYECTBEHHBIX XaAPAKTEPUCTHUK
(bU3HUECKUX BETUYHH.
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OO0e3nuurBaHuE TEPCOHAIBHBIX JAHHBIX — JEHCTBUA, B PE3YJIbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUs JOMOJHUTEIBHOU HH(pOpMAIUn
OMpENENUTh MNPUHAIJICKHOCTh TEPCOHANBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATILHBIX JTAHHBIX.

YHUUTOXKEHNE TEPCOHAIBHBIX JaHHBIX — JIEUCTBUS, B PE3YJbTaTe KOTOPHIX
CTAHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJEpP)KAHUE IEPCOHAIbHBIX JaHHBIX B
MH(OPMAIMOHHONW CUCTEME MEePCOHANbHBIX JNAHHBIX W (MJM) B peE3yJbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTEIHN EPCOHANIBHBIX JaHHBIX.

3. OcobeHHOCTH OpraHu3ali 00paOOTKU MEPCOHATIBHBIX TAHHBIX, OCYIIECTBIAEMON
0€e3 UCII0JIb30BAHUS CPENICTB aBTOMATH3ALIH

3.1 ®ukcanus IIJlH  1pu  HEaBTOMATU3UPOBAHHOW  OOpabOTKE  MOXKET
OCYHIECTBIISTHCS HA OYMaXKHBIX U JPYTUX MaTepUATbHBIX HOCUTEIISX.

3.2 [Ipu HeaBTOMaTH3UPOBaHHOI 00padoTke IIJ[H Ha MaTepuanbHBIX HOCUTENSX
HE Jomyckaercs (QuKcamus Ha JIAHHBIX ~MaTepuaibHbIX Hocutensx  [1/]H,
00pabaTbIBaEMbIX C HHBIMU LIEISIMU UM OTHECEHHBIMU K UHBIM Kateropusm [1J[H.

3.3 Corpyaauku MOY ®omunckoii CIII, ocymectsisromue oopadotky I1/]x 6e3
MCIIOJIb30BAHUS CPEJICTB aBTOMATHU3AIMH, TOJKHBI ObITh MPOUH(OPMHUPOBAHBI O (haKTe
oOpabotku umu I1JIH, kateropusix oOpadateiBaembix [1J[H, a Takke 00 OCOOEHHOCTSX U
MpaBWIaX  OCYIIECTBICHUS TaKOWM 0OpaOOTKM, YCTAHOBJIEHHBIX HOPMATHUBHO-
MPaBOBBIMU aKTaMH (e/iepajbHbIX OpPraHOB HCIOJHUTEILHOM BJIACTH, OPraHOB
UCIIOJIHUTENIbHON BiacTu cyObekToB Poccuiickoil @denepannu, a TakKe JIOKAJIbHBIMU
npaBoBbIMH akTaMu MOY ®@omunckoit CIII.

3.4 lcnonp3oBaHue  THUIOBBIX (OpM  JOKYMEHTOB  OCYIIECTBISIETCS B
COOTBETCTBHM ¢ TpeOoBanusiMu [lomokeHuss 00 0OCOOGHHOCTAX  00pabOTKU
MEPCOHANBHBIX  JIAHHBIX,  OCYILECTBIsieMOM  0€3  HCIOJNb30BaHUA  CPEACTB
aBTOMATH3allUM, VYTBEPKICHHBIM TnocTaHOBiIeHUEM I[IpaBurenbcTtBa Pocculickon
®enepanuu ot 15 centsiops 2008 roga Ne687.

3.5 ConeprkaHne TUMOBBIX (POPM TOKYMEHTOB:

cBeneHuss o menu oOpabotkm I[1/[H, ocymiecTBisieMoit 0e3 HCIONIB30BAHUSA
CPEICTB aBTOMAaTH3allMM, UMs (HAaMMEHOBaHUE) U aJpec orneparopa, dhaMuaus, UMs,
otyecTBO U aapec cyowvekra I1/1H, ncrounuk nonyuenus [1/1H, cpoku obpadotku 11/1H,
nepeyeHb JEeHCTBUIA, BBIMONHIEMBIX Mpu oOpadotke I1/1H, obuiee onucanue cnocobos
o0pabotku [1JIH, ucnonb3yemoil onepaTopom;

nosie i oTMeTku cyobektoM IIJIH o cBoem corimacum Ha o0Opabotky IIJIH,
OCYIIECTBIISIEMYIO 0€3 UCIOJIb30BAHUS CPEICTB aBTOMATHU3AIMH.

3.6 TpeboBaHus K COCTaBIEHUIO TUTIOBOK (hOPMBI:

HAJIMYKUE BO3MOXKHOCTH O3HaKomieHusi cyorekroM [I/In co cBoumu I1/IH, He
HapyIas IpaB U 3aKOHHBIX UHTEPECOB UHBIX CYOBhekTOB [1]1H;

UCKIIFOUCHUE OOBbCIMHEHUS IOJIeH, IpeIHa3HaYCHHBIX Uil BHeceHus I1/[H, menun
00pabOTKH KOTOPBIX 3aBEIOMO HE COBMECTUMBI.

3.7 B cnyyae HEBO3MOXHOCTH COOJIIOJICHUSI TOCIEIHET0 TPeOOBAHMS IOHKHBI
OBITh IPUHATHI MEPHI 110 00eCTICUCHUIO pa3aeiibHOM o0paboTku I1/{H, B ToM yuce:

OCYILIECTBJICHUE KOMUpOBaHUs (ucnofib3oBanue komuu) [IJ[H, momnexammx
paclpoCTpaHEHUIO WJIM HCIIOJIb30BAHHIO, CIIOCOOOM, MCKIIIOYAIOIIUM OJIHOBPEMEHHOE
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konupoBanus [IJ[H, He mojIexanmMx pPacHpOCTPAHEHUI0 U HCMHOJIb30BAaHUIO MPHU
HaxoxJaeHuu [1J]lH Ha 0JTHOM HOCHUTETIE;

ocyuiecTBieHue konupoBaHus [IJ[H, He nDoANekKaAMX YHUYTOKEHUIO WIIH
OJIOKUPOBAHUIO, TPU YHUYTOXKEHUU WM OnokupoBanuu wyactu [IJ[H cmocoOowm,
HCKJIFOYAIOIIUM OJHOBpEeMEHHOe KonupoBaHue [1JIH, mogiexanux yHUYTOXEHUIO WU
OJIOKUPOBAHHUIO.

3.8 O6paborka II/lH ©6e3  WCHOJB30BaHHMS  CPEIACTB  aBTOMAaTH3AIMU
OCYIIECTBJISIETCSL JIMLIAMH, JOMYIIEHHbIMU K oOpaboTke II/IlH B COOTBETCTBHM C
YTBEPXKAEHHBIM CIHUCKOM. [Ipu sroM nmua, nomydaromue goctyn K II/IH noimkHBI
coOJII0IaTh PEKUM KOH(PUACHIIMATLHOCTH B OTHOLIEHUH JOCTYynHBIX UM [1/IH. /{aHHbIe
nuna noanuckiBaoT O0S3aTENHCTBO O HEPA3TIIANICHUH TIEPCOHATBHBIX JaHHBIX.

3.9 O6padorka IIJIH, ocymecTBisemMas ©0€3  HUCIIONB30BAHUS  CPEJACTB
aBTOMATH3allUH, JOJDKHA OCYIIECTBIATHCS TaKUM 00pa3oM, YTOOBI MOXKHO OBLIO
ompeaenutb Mecra xpaHeHuss I[I/In  (martepuanbHbix HocuTeneit). Ilepedenn
MarepuaibHbix Hocutener [I[IH  yrBepxkmaercs mpukazom aupektopa MOY
®omunckoit CIII.

4. Mepsl o obecrieueHnto 0€30MaCHOCTH TIEPCOHATBHBIX JAHHBIX MPU UX 00padoTKe,
OCYIIECTBIISIEMOI 0€3 UCTIOIB30BAHMS CPEJICTB aBTOMATU3AIUU

4.1 B MOY ®omunckoi CII nmpuHuMaroTcs opraHW3allMOHHBIE W (DU3UYECKUE
Mepbl (OCYLIECTBISETCS BBIITOJIHEHUE BHYTPEHHET0 KOHTPOJISI IOMEIIEHUH, B KOTOPBIX
XPaHATCS NEPCOHAIBHBIE JAHHBIE; KOHTPOJIb JOCTYIA B IOMEILIEHUS IOCTOPOHHUX JIMII;
XpaHEHUE MaTepUaIbHbIX HOCUTENEH B HAAESKHBIX MeCTax), OOeCHeuHBaIOIINE
coxpaHHocTh [1/IH 1 ucKITIOYaroIIe BO3MOXHOCTh HECAHKIIMOHUPOBAHHOT'O JI0CTYyNa K
HUM.

4.2 bymaxkuble IOKYMEHTbI U MHbIE MaTepHalIbHbIe HOCUTENH, coaepxariue [1/[H,
JOJKHBI XPaHUTHCST B 3aKPBITBIX JUIsI BHU3YaJbHOTO MpocMmoTpa mkadax (B ceildax
W/WJIH 3aMUpaeMbIX IKadax )KenaTelbHO 3aKPhIBAOIIUECS MO KITF0Y).

4.3 B pabodee BpeMs JOKYMEHTHI, B KOTOPBIX coaeparcs [1JIH, HE TOJKHBI
HaXOAMTHCS HAa CTOJIaX COTPYAHMKOB IMOJAPA3JEICHUS J0JbIIEe BPEMEHH HEOOXOIUMOT0
Ha ux o0pabotky. Bo Bpems o00paGoTku [n0KyMeHThI, coaepxkamue [1/IH, 1o
BO3MOJKHOCTH pPa3MEMIAIOTCs TakuM o0pa3oMm, dYToObl B HHX OTCYTCTBOBaJa
BO3MOKHOCTb ITPOCMOTpPa HHPOPMALIUU TOCTOPOHHUMH JIULIAMH.

4.4 B koH1e paboyero AHS BCE JOKYMEHTHI, JeNa, JUCThl OyMaru u OJIOKHOTHI €
pabourMu 3amucsMU, HHCTPYKTHBHBIE M CIIPaBOYHbIE MaTepHajbl JODKHBI OBIThH
yOpaHbl B IpeJHa3HAYEHHbIE U ATOro MKadbl, ceddbl. YepHOBUKM M peIaKLUU
JOKYMEHTOB, HWCHOpPYEHHBbIE OJIAHKHW, JIUCTBI CO CIY)KEOHBIMH 3alUCAIMU B KOHILE
pabodero JHS YHUUTOXAKOTCS B YCTAHOBJIEHHOM IOPSIZIKE.



