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YT1BepxaeHo
IIpuka3 Ne 94/01-10 ot 09.10.2019

IHos0:xeHne 00 00padoTKe MEPCOHATBHBIX JAHHBIX

I. O0mme moJs10xeHUsA

1.1. Hacrosimee Ilonoxenue pazpaboTaHO Ha OCHOBE M BO UCIIOJIHEHHE 4YacTH 1
cratbu 23, crarbu 24 Konctutyuuum Poccuiickoit ®eneparuu, PDenepajbHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX TaHHBIX», PenepanbHOTO
3akoHa oT 27.07.2006 Ne 149-®3 «0O6 wunbopmammu, uUHOOPMAIIMOHHBIX
TEXHOJOTUSAX U O 3alure HHPOpMalMuy, MONOoXKeHUH riaBel 14 TpymoBoro
kozaekca Poccuiickoin @enepannn «3anura NepcoHaNIbHBIX JAHHBIX paOOTHUKOBY
u Ilocranonenus IlpaBurenbctBa P® or 01.11.2012 roma Ne 1119 «O6
YTBEP)KJIECHUN TPeOOBAaHUH K 3alllUTE MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKe B
MH(POPMAIIMOHHBIX CUCTEMAaX NEPCOHAIBHBIX JaHHBIX).

1.2. Ienp pa3paborku [lonoxkenus — onpeneneHue Mopsaka 00pabOTKu
NEPCOHAIBHBIX JAaHHBIX PA0OTHHKOB M OOYYarOMIMXCA IIKOJbL, OOECHeYeHue
3aIIUTHI TIPaB U CBOOO paOOTHUKOB U OOYYAIOUIUXCS IIKOJIBI IPU 00paboTKe MX
NEPCOHAIBHBIX JIAHHBIX, @ TAK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJIKHOCTHBIX
JILI, UMEIOIIUX JOCTYI K MEPCOHATBHBIM JaHHBIM, 38 HEBBIIOJIHEHUE TPEOOBaHUMN
HOPM, PEryJHpYyIOUIuX 00padOTKy U 3alIUTy NEPCOHANBHBIX JTAHHBIX.

1.3. ITopsinok BBOAA B ieiCTBUE U M3MEHEHUs [lonoxenus.

1.3.1. Hacrosmee [lonoxkeHue BCTymaer B CUIy C MOMEHTa €r0 YTBEPXKICHUS
JUPEKTOPOM IIKOJIBI M JeMCTBYyeT OecCpoYyHO, N0 3aMEHbl €ro HOBBIM
[Tonmoxenuem.

1.3.2. Bce nusmenenus B [lonoxxeHne BHOCATCS IPUKA3OM.

1.4. PexxuM KOH(UIEHIIMATBHOCTH MEPCOHANBHBIX TAHHBIX CHUMAETCS B CIIydasx
UX 00€3TMYMBAHUS U TI0O UCTEUEHUHU 75 JIET CPOKA WX XPAHECHUS WU MPOJJIEBACTCS
HAa OCHOBAaHUM 3aKIIOYEHUS SKCHEPTHOM KOMHMCCHM IIKOJIbI, €CIM HWHOE He
OIPEEIEHO 3aKOHOM.

II. OcHOBHBbIEe NMOHAAITHSI W COCTAB NEPCOHAJBHBIX JAHHBIX Pa0OTHHKOB M
00y4aromuxcs MIKOJIbI

2.1. Jlns ueneit Hacrosimiero [lonoxxeHus: UCMONB3YIOTCS CIEAYIONIME OCHOBHbBIE
HOHSITHSL:

— TMEpCOHAJIbHBIE JlaHHbIE paboTHHUKA — J00as WHGOpPMAIKs, OTHOCAIIAACT K
ONPEACICHHOMY WM ONpENeIsIEeMOMY Ha OCHOBAaHUM TakoWl WHGOpMAIIH
paboOTHHKY, B TOM YHUCIIE €ro (pamMuius, UMs, OTYECTBO, FOJI, MECSIL, AaTa U MECTO
POXKIEHUsI, aJpec, CeMeHoe IMoyoXeHue, oOpazoBaHue, Mpodeccus, TOXObI,
apyras uHGopMalus, HeoOXoauMmas padOTOAATEN0 B CBSI3HM C TPYIOBBIMHU
OTHOUIEHUSIMU;

- TepCOHAIbHBIC JaHHbIE oOOywarommxcss — uHQopMamus, HeoOXoaumas
00pa30BaTEIbHOMY YUYPEKICHUIO B CBSI3U C OTHOLIECHHUAMH, BO3HUKAIOIIMMU



MEXIy OOyYarolUMCs, €ro pOAUTEISIMUA (3aKOHHBIMU TMPEJICTABUTEISAMU) U
00pa3oBaTEIbHBIM YUPEKICHUEM;

— 00paboTKa NEPCOHAIBHBIX JAHHBIX — COOp, CHUCTEMAaTH3alus, HaKOIUICHHE,
XpaHEHHUE, YTOUYHEHHUE (oOHOBIEHUE, M3MCHEHUE), HCII0JIb30BaHKE,
pacrpocTpaHeHrue (B TOM 4YHCIe Iepefada), oOOe3IMYMBaHUE, OJOKHPOBAHHUE,
YHUYTOXKEHUE IEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB IITKOJIbI;

—  KOH(QUICHIHAIBHOCTh IIEPCOHAIBHBIX  JIAHHBIX —  00s3aTE€IbHOE  JIJIA
coOJIIO/ICHUST HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYHMBIIEr0 JOCTYH K
NEePCOHANILHBIM JaHHBIM, TpeOOBaHUE HE JOMYCKaTh MX pacnpocTpaHeHus Oe3
corjacusi pabOTHHKA WM MHOTO 3aKOHHOT'O OCHOBAHHS;

— PpachpoCTpaHECHHE TEPCOHANBHBIX JaHHBIX — JICMCTBUSA, HaNpaBJICHHbIE Ha
nepeaavyy NepCOHANBHBIX JaHHBIX PAOOTHHKOB M OOYYAIOIIUXCS ONPEICICHHOMY
Kpyry naui (mepenada IMepCOHAIbHBIX JIaHHBIX) WJIM Ha O3HAKOMJICHHE C
NEPCOHANILHBIMU  JTAHHBIMM HEOTPAHMYEHHOTO Kpyra Jull, B TOM 4YHCIE
0o0HapoOJ0OBaHWE IEPCOHAIBHBIX JAHHBIX B CPEJACTBaX MacCOBOW HH(pOpMAIUH,
pasmenieHne B MH(OPMALMOHHO-TEIEKOMMYHUKAIITMOHHBIX  CETSIX  WIH
pEeAOCTaBICHUE JOCTYIA K IEPCOHATBHBIM JJAHHBIM pa0OTHUKOB U O0y4arOIIUXCS
KaKUM-JIHOO MHBIM CITOCOOOM;

— HCHOJIb30BaHWE TMEPCOHANBHBIX JaHHBIX —  JIEUCTBUA  (omepanuu) C
MePCOHAJIbHBIMU JJAHHBIMH, COBEPIIIAEMbIC JOJDKHOCTHBIM JIUIIOM IIKOJIBI B LEJISIX
IPUHATUSA PEIIEHUW WM COBEPLUCHUS WHBIX JCHCTBUN, MOPOXKAAIOLIUX
IOPUANYECKUE TTOCIIECTBUS B OTHOIIICHUH CyOBEKTa MePCOHABHBIX JaHHBIX, JIMOO
UHBIM 00pa30M 3aTparvBalOIUX KX IpaBa M CBOOOJBI WM IIpaBa M CBOOOJIBI
JIPYTUX JINII;

— OJOKHpOBaHWE IEPCOHATLHBIX JaHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CHUCTEMAaTHU3allMM, HAKOTUICHUS, UCIIOJIb30BaHUs, PACTIPOCTPAHECHUS MIEPCOHATBHBIX
JTAHHBIX, B TOM YHCJIE UX TIepeiayu;

— YHMUYTOXXEHHUE TEPCOHAIBHBIX JAaHHBIX — JEHUCTBHS, B PE3YyJbTAaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTb  COJIEp)KaHUE  TEPCOHAIBHBIX  JAHHBIX B
MH()OPMAIIMOHHOW CUCTEME IMEPCOHAJBHBIX JAaHHBIX WJIM B PE3yJbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepHAIbHbIE HOCUTENIN MEPCOHANIbHBIX JTaHHBIX;

— 00e3IMYMBaHNEe TEPCOHANBHBIX JAaHHBIX — JICHUCTBHUSA, B PE3YJbTaTe KOTOPBIX
HEBO3MOKHO OMPEAECIUTh MPUHANICKHOCTh NMEPCOHABHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY WM 00y4YaroIIeEMycCs;

— 00IIeTOCTYTHBIC TIEPCOHANIBHBIE JaHHbBIE — IIEPCOHANIbHBIC JIaHHBIC, HA KOTOPHIE
B COOTBETCTBUU C (hellepalibHBIMM 3aKOHAMU HE pacIlpocTpaHsieTcs TpeOoBaHUE
coOoIeHnsT KOH(DHUICHIIMATFHOCTH WA K KOTOPBIM MPEIOCTaBICH JOCTYI
HEOTPaHUUYECHHOT'0 KPyTa JIMII C COTIacusi CyObeKTa MePCOHABHBIX JaHHBIX;

— uHopmanusi — cBefeHus (CooOIleHus, TaHHbIE) HE3aBUCUMO OT (POPMBI HX
MIPECTABIICHUSI;

— JOKyMEHTUpOBaHHas uH(opMamus — 3adUKCUpOBaHHAS HA MaTepUATbLHOM
HOCUTEJE  IyTeM  JIOKyMEHTHpPOBaHMS  HMH(pOpMarus ¢  PEKBU3UTAMH,
MO3BOJIIONIUMU  ONPEACINTh Takyld HWHOOPMAIMIO WM €€ MaTepuabHbIN
HOCHUTEIb.



2.2. B cocTtaB nepcoHaIbHBIX JaHHBIX PAOOTHUKOB HIKOJBI BXOMAST JOKYMEHTHI,
conepkamue HHGOPMAIMIO O TTACIIOPTHBIX JTaHHBIX, 00pPa30BaHWU, OTHOIIEHUU K
BOMHCKON OOSI3aHHOCTH, CEMEWHOM IOJIOKEHUHU, MECTE JKUTEIhCTBA, a TAKXKE O
IPEeABIIYIINX MECTaX UX PAOOTHI.

2.3. KomIuiekc TOKYMEHTOB, COMPOBOKIAIONINKI MPoIiecc oPOopMICHUS TPYAOBBIX
OTHOIIIEHHUM paOOTHHKA B IIKOJIE IIPU €ro MpUeMe, MePeBOJI€ U YBOIbHECHUH.

2.3.1. Uadopmanus, npeactapisieMas paOOTHHKOM TPH TIOCTYIUICHUH Ha paboTy B
HIKOJy, JOJKHAa MMETh JIOKYMEHTalbHyI0 Qopmy. Ilpu 3akirodeHun TpymaoBOro
JIOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpynoBoro koxekca Poccuiickoit denepanun
JIMII0, TIOCTYIIAoIIIee Ha paboTy, MPeabsIBIsSET pad0TOATENIO:

— MACMOPT WJIM UHOM IOKYMEHT, Y/IOCTOBEPSIONIUIN JTUIHOCTD;

— TPYIOBYIO KHHXKY, 3a HCKJIIOYEHHEM CIlly4aeB, KOrja TPYAOBOH J1O0rOBOp
3aKJII0YaeTCsl BIEpPBbIe WIM PAOOTHUK TMOCTYNMAaeT Ha paboTy Ha YCIOBHUSAX
COBMECTHUTEIIbCTBA, JINOO TPYIOBAs KHMKKA Y pAOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTOi WU 10 APYTUM MPUINHAM;

— CTPaxoBO€ CBUAETEIBCTBO I'OCYJAPCTBEHHOTO IEHCUOHHOI'O CTPaXOBaAHMUSI;

— JTOKYMEHTBI BOMHCKOTO y4e€Ta — JJIi BOEHHOOOS3aHHBIX U JIMII, TOJICHKAIIIX
BOMHCKOMY YYETY;

— JOKyMEHT 00 oOpa3oBaHUHU, O KBaIM(UKAIUK WM HAIWYUU CIEIUaTbHBIX
3HaHWI — TPU MOCTYIUIEHUH Ha paboTy, TPeOYIOIIYIO ClIeNUaIbHbIX 3HAHUN WU
cnenyaabHOM IMOATOTOBKH;

— cBuaeTenbeTBO 0 npucBoerann MHH (mpu ero Hanwanm y paboTHHUKA);

- CIIPaBKY O CYJUMOCTH.

2.3.2. Ilpu odopmiaenun pabOTHUKA B WIKOIAY CEKpeTapb 3arojHsEeT
yaudunupoBanuyio Gopmy T-2 «JIluunas kapTouka pabOTHHKA», B KOTOPOU
OTPAXKAIOTCS CIEAYIOIIME aHKETHbIE U Ouorpaduueckue 1aHHbIe pa0OTHUKA:

— obmme ceaenus (D.M.O. paboTHuka, gaTta pPOXKISCHUS, MECTO POXKIACHUS,
IPaXJAHCTBO, OOpa3oBaHMe, Mpodeccusi, CTax padoThl, COCTOSAHHE B Opake,
NACIOPTHBIC IAHHBIE);

— CBEJICHHSI O BOMHCKOM YYETE;

— JTaHHBIE O MpUEMe Ha paboTy;

B nanpHeiieM B JIMUHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHMS O MEepPEeBOIaxX Ha APYTYI0 padoTy;

— cBeicHUs 00 aTTeCTaIuu;

— CBEJICHUS O MOBBIIICHUH KBaTU(DUKAIUY;

— CBEZICHUS O MPOPECCUOHAIBHON MEPENOIrOTOBKE;

— CBEJICHUSI O Harpajax (MOOUIPEHUSX ), TOUETHBIX 3BAHUSAX;

— cBeZieHUs 00 OTITyCKaXx;

— CBEJICHUSI O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeliehOHAaX.

2.3.3. 'V cekperapss WIKOJBl CO3[AIOTCS U XPAHATCSA CIEAYIONIME TPYIIIBI
JIOKYMEHTOB, COJIEp’Kallle JIaHHble O paOOTHUKAX B €IMHUYHOM WU CBOJHOM
BUJIE:

2.3.3.1. JloKyMeHTBI, COJep)Kalllie TIepPCOHAJIbHBIC JaHHble PaOOTHUKOB
(KOMIUIEKCHl JTOKYMEHTOB, COIMPOBOXKAAIONINE IpoiiecC O(GOpMIIEHUS TPYIOBBIX
OTHOIIEHUN TMpu TMpueMe Ha padoTy, MepeBOje, YBOJIbHEHUU; ITPOBEICHUIO



cobecenoBaHuil ¢ KAHAUAATOM Ha JOHKHOCTH; MOJJITMHHUKU U KOITUU MPUKA30B 10
JUYHOMY COCTaBy; JMYHBIC JieJa W TPYIOBbIE KHIDKKH paOOTHHKOB (B celide
JTUPEKTOpa); Aela, ColepkKallie OCHOBAHUSA K MPUKa3y MO JUYHOMY COCTaBy; Jiefa,
CoJiepiKaIIie MaTephalbl aTTeCTalui paOOTHUKOB; CIY>KEOHBIX paccielOBaHUi;
CIpaBOYHO-MH(GOPMAIIMOHHBI  0aHK JaHHBIX TI0 TepcOHaNy (KapTOTEKH,
KypHaJbl); TOMJIMHHUKKA W KOMWHU OTYCTHBIX, AHAIUTHYECKHMX M CIPABOYHBIX
MaTepuaioB, IEPENaBa€MbIX  PYKOBOJICTBY  IIKOJBbI,  KOMHH  OTYETOB,
HANPABJISIEMBIX B TOCYJAPCTBEHHBIE OpPraHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKIUH,
BBIIIECTOSAIIME OPTaHbl YIIPABICHUS U APYTUE YUPEKICHNUSA).

2.4. K mepcoHaJIbHBIM JaHHBIM OOYYaIOUIUXCS, MOTy4aeMbIM 00pa30BaTEIbHBIM
YUPESKIECHUEM W TOAJISKAINIUM XpaHEHUI0 B 00pa3oBaTENbHOM YUPEKIACHUUA B
MOpsAZIKE, MPEAYCMOTPEHHOM JIEUCTBYIONMIUM 3aKOHOMATEIHLCTBOM W HACTOSIIIHM
[TonoxeHueM, OTHOCSTCS CIEAYIOIINE CBEJICHUS, COJIEP KAIUECS B JIMUHBIX JEJIax
00yyJarommxcs:

— JIOKyMEHTBI, YJOCTOBEPSIOIIME JIMYHOCTh OOydarouerocs (CBHIETENbCTBO O
POKJIEHUH WM MAcTopT);

— IOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE€ CEMbHU;

— MACTOPTHBIC JaHHBIC POAUTENEH (3aKOHHBIX MPEICTABUTENECH) 00yJatonXCs;

— JIOKYMEHTBI O TOJIy4YEeHHUH OOpa30oBaHHUs, HEOOXOAMMOIO ISl TMOCTYIJICHUS B
COOTBETCTBYIOIIUHI KJIacC (JIMYHOE JIEN0, CIpaBKa ¢ MPEABLAYIIEro MecTa yueOsl U
T.IL);

— TIOJIUC MEAUIIMHCKOTO CTPaXxOBaHMUS;

— JIOKYMEHTBI O COCTOSIHMU 3JI0pOBbs (CBEACHHSI 00 MHBAIWTHOCTH, O HaJUYUU
XpOHMUYECKUX 3a00JieBaHUN, MEIUIIMHCKOE 3aKJIoYeHue 00  OTCYTCTBUU
NPOTUBOIOKA3aHMIA 711 00y4YeHHs B 00pa30BaTEIbHOM YUPEKICHUN KOHKPETHOTO
BUJA W TWIMA, O BO3MOXXHOCTH W3YYCHHS TMPEAMETOB, MPEACTABISIONINX
TIOBBIIIICHHYIO OTIACHOCTH JIJISl 3/I0POBbSI U T.I1.);

— JIOKyMEHTBI, TMOATBEPXKAAIOIINE IMpaBa Ha JOMNOJHUTENbHBIE TapaHTHH U

KOMIICHCAIlluH"u I10 OIIPpCACIICHHBIM OCHOBAHUAM, npeayCMOTpCHHBIM
3aKOHOJATEIBCTBOM (POJUTEIIN-UHBAIUIBI, HETOJHAS CEeMbs, PEOCHOK-CUPOTa |
T.IL);

— WHBIE JIOKYMEHTBI, COJIEprKalllie MepCOHANbHbIE JAHHBIE (B TOM YHCIIE CBEJICHUS,
HEOOXOIMMBIC IS TPEAOCTABICHUSI OOYYaIOMUMCS TapaHTHH W KOMIICHCAIUH,
YCTaHOBJICHHBIX JIEUCTBYIOIIMM 3aKOHOIATEIHLCTBOM).

II1. Coop, 06paGoTKa U 321IMTA MEPCOHAIbHBIX JAHHBIX

3.1. [lopanok monydeHus: NepCOHANbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble AaHHbIE PAOOTHUKA IIKOJIBI CIEAYET MOJy4aTh Y HErO
camoro. Eciu nepcoHanbHbIe JaHHbIE pa0OTHHUKA BO3MOXHO MOJYYUTh TOJNBKO Y
TPETheil CTOPOHBI, TO PAOOTHUK OJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJKHO OBbITh TMOJYYEHO NHUCbMEHHOE coryiacue. JlOMKHOCTHOE JIUIIO
paboromarenss JODKHO coOOmUTH paboTHUKY OpraHuzanud O  IeX,
IpenoiaraéMbIX UICTOYHUKAX U CIMOCO0AaX MONTY4YEHUs! MEPCOHAIBHBIX JaHHBIX, a
TaK)K€ O XapakTepe TMOMJICKAIINX T[OJYYCHUI0 TMEPCOHANBHBIX JIaHHBIX U
MOCJIEJICTBUSAX OTKa3a paOOTHHKA J1aTh MMUCbMEHHOE COTJIaCHUe Ha UX MOJTy4YeHHUE.



3.1.2. PabGoronarenb HE MMEET MpaBa Moiay4yaTh M 00padaThIBaTh MEPCOHAIbHBIC
JaHHbIe PaOOTHHKA LIKOJIBI O €ro pacoBOW, HAIMOHAIBLHOM MPHUHAJIEKHOCTH,
NOJUTUYECKUX  B3TJSAJAX, PEIUTHO3HBIX MWW  (QuiIocoPpckux  yOeKIeHUsX,
COCTOSIHUH 3/I0pOBbSI, MHTUMHOM XU3HU. B ciydasix, HEOCpeICTBEHHO CBSI3aHHBIX
C BONPOCaMHU TPYAOBBIX OTHOIIEHWH, B COOTBETCTBUU cO cT. 24 KoHcTUTyIMH
Poccuiickoii @eaepannn paborogaTelb BIpaBe NoaydaTh U 00padaThiBaTh JaHHbIE
0 YaCTHOM >KU3HHU PaOOTHUKA TOJBKO C €0 MUChMEHHOTO COTJIacHsL.

O6paboTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB paboToJaTENEM
BO3MO’KHA TOJIBKO C UX COTJIacusi JIN0O 0€3 UX COrjacHsl B CIEAYIONIUX CIydasix:

— MepCOHAJIbHBIE JaHHbIE SIBJISIFOTCS O0IIEIOCTYTHBIMU;

— TIEpCOHANbHBIC JaHHBIE OTHOCSTCS K COCTOSHHUIO 370pPOBbsI paOOTHUKA U MX
00paboTka HEOOXOAMMA IS 3AIMTHI €r0 JKU3HH, 310POBbSl WIM MHBIX KU3HEHHO
BAXXHBIX HHTEPECOB JHOO KU3HMU, 370POBbS WIM HMHBIX XU3HEHHO Ba)KHBIX
MHTEPECOB JIPYTUX JIMII U IOTyYEHUE COryiacusi pabOTHHUKA HEBO3ZMOXKHO;

— 10 TpeOOBAaHUIO TOJHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB B CilydYasX,
NPETyCMOTPEHHBIX (efepaTbHbIM 3aKOHOM.

3.1.3. Pabotonatens BmpaBe oOpabaThiBaTh MEpPCOHAJIbHBIC JaHHbIE PAOOTHHUKOB
TOJIKO C UX MHUCbMEHHOT'O COTJIacHsl.

3.1.4. TIucemenHoe coriacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIIOUATh B CE0s:

— (amMunio, UMs, OTYECTBO, aJpec CyOBheKTa IMEepPCOHANBHBIX JAHHBIX, HOMEP
OCHOBHOTO JIOKyMEHTa, YJOCTOBEPSIOIIETO €ro JUYHOCTh, CBEIEHUS O JaTe
BbIJIAYM YKA3aHHOT'O IOKYMEHTA U BBIIABIIIEM €0 OPraHe;

— 11eJIb 00pabOTKK NEPCOHATBHBIX JaHHBIX;

— TepeuyeHb MEePCOHANbHBIX JaHHBIX, Ha O0pPa0OTKY KOTOpBIX HAaeTcsl corjacue
CyOBeKTa MepCOHATbHBIX JTaHHBIX;

— CpOK, B TEUEHHE KOTOPOT0 JICUCTBYET COrjacue, a TaKkxkKe MOpsAI0K €ro OT3bIBa.
dopma 3asBIEHUS O COrNiacuu pabOTHHKA Ha 00pabOTKY MEpCOHATBHBIX JaHHBIX
CM. B npuiioxkeHuu | k Hacrosmemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA U OOydYaromierocs He TpeOyeTcs B CIEAYIONIUX
ciiyJasix:

1) o6paboTka nepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBAaHMU TpPym0BOTO
kogekca P® wunum uHOro (enepasbHOro 3aKOHA, YCTAHABIIMBAIOIIETO €€ IIEb,
YCIIOBUS TOJYUEHUSI MEPCOHANBHBIX JAHHBIX U KPYTI CYOBEKTOB, MEpPCOHAJbHbIC
JaHHbIE KOTOPBIX MOIUIekKAT 00pabOTKe, a TaKKe OMPEENSIONIEro MOTHOMOYHNS
pabotoaarerns;

2) o0paboTKa MEepCOHAIbHBIX JAHHBIX OCYIIECTBIISIETCS B IENSX HCIOJTHEHUS
TPYJIOBOTO JIOTOBOPA;

3) o6paboTka MepCcOHANbHBIX JAHHBIX OCYIIECTBISETCSA JJIS CTATUCTUUECKUX WU
WUHBIX Hay4HBIX IeJIel TpH  yCIOBUU  00S3aTENHHOTO  00€3JIMYMBAHMUS
NEPCOHANLHBIX JTAHHBIX;

4) 00paboTka MmepcoHaIbHBIX JAaHHBIX HEOOXOAMMa JIJIS 3allUTHl )KU3HH, 3I0POBBS
WIM HWHBIX XU3HEHHO BAXXHBIX HMHTEPECOB pPAOOTHUKA, €CJIHM IMOJYYEHUE €ro
corJiacus HEBO3MOXKHO;



5) o0paboTka TepCOHATBHBIX JaHHBIX, BKIIOUYEHHBIX B 0a3bl JIaHHBIX,
dbopMuUpyeMBbI€ B CBSI3H C TOCYJAPCTBEHHOW HMTOTOBOW aTTECTAIUEH.

3.2. Ilopsimok 06pabOTKH, MepeIaun U XpaHEHUS MEPCOHATBHBIX TaHHBIX.

3.2.1. PaOOTHMK WIKOJBI TPEIOCTABISET CEKPETapro0 IIKOJIBI JOCTOBEPHbBIE
cBezieHus o cebe. Cekperaph MIKOJIbI IPOBEPSIET IOCTOBEPHOCTh CBEJICHUMN, CBEPSSI
JlaHHbIE, TIPEIOCTaBJICHHbIE pPAaOOTHUKOM, C UMEKIIUMUCS Yy pabOTHHUKA
JIOKYMEHTaMHU.

3.2.2. B cootBerctBHM co cT. 86, 1. 14 TK P® B nensx obecrieueHus mnpas H
CBOOOJI YeJIOBeKAa M TpaKJaHWHA JupekTop IKoiel (PabGoromarenb) u ero
NpeICTaBUTENN MpU 00pabOTKe MNEePCOHANBHBIX JaHHBIX PAOOTHUKA JODKHBI
co0Jro1aTh ciaeayIye ooire TpeOoBaHUs:

3.2.2.1. OOpaboTka TEPCOHAIBHBIX JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKITIOUYUTEIBHO B LENAX OOecredeHus COONIIOJACHUS 3aKOHOB U HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, COJCUCTBUSI paOOTHUKAM B TPYJOYCTPOUCTBE,
o0y4eHHH ¥ TPOABKCHHH I10 cly)kOe, obOecrieueHuss JUYHONW O€30mMacHOCTH
pabOTHUKOB, KOHTPOJS KOJWYECTBA M KayeCTBa BBINOIHAEMOW paboOThl U
o0OecrnieueHus: COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeaeneHun oObeMa U  COACpXKaHUS, 0OOpadaThIBaeMbIX
NEepPCOHANBHBIX  JaHHbIX  Paboronarens JOJDKEH  PYKOBOJICTBOBATHCS
Koncturyuuenn Poccuiickon @Penepauuu, TpynoBeiM koaekcoM Poccuiickoi
®deneparuu ¥ MHBIMU (PeiepalibHBIMU 3aKOHAMM.

3.2.2.3. Tlpu mnpuHATAW PEIICHUH, 3aTParuBarONIMX WHTEPECHl pPaOOTHHKA,
PaGotonmaTenr He uWMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JaHHBIX
pabOTHUKA, MOTYYEHHBIX UCKIIOYUTEIBLHO B PE3YJbTAaTe UX aBTOMATHU3UPOBAHHOU
00pabOTKH UITH AJIEKTPOHHOTO TTOYYCHHUS.

3.2.2.4. Bo Bcex ciyyasix OTKa3 paOOTHMKa OT CBOMX IIpaB Ha COXPaHEHHUE U
3alIUTY TalHbI HEJCUCTBUTEIICH.

3.3. Bce mnepcoHandbHbIE JaHHBIE HECOBEPIICHHOJIETHETO OOydarmierocs B
Bo3pacte 10 14 ner (ManojieTHEr0) MPEIOCTaBISIIOTCS €ro  POJUTENISIMU
(3aKOHHBIMHM TIpeACTaBUTENSIMU). Eciu mepcoHanbHbIE JaHHBIE 00YyYarolIerocs
BO3MOXKHO TMOJYYUTh TOJBKO Yy TPETheH CTOPOHBI, TO POAUTENU (3aKOHHBIC
MPEICTaBUTENN) 00YUaIoNIerocs J0HKHBI ObITh YBEAOMIICHBI 00 3TOM 3apaHee. OT
HUX JIOJDKHO OBITh MOJTYYE€HO MUChMEHHOE COTJIacHe Ha MOTYy4YeHHUE MePCOHAbHBIX
JAHHBIX OT TpeThbel CTOpoHbl. Ponurenu (3aKOHHBIE MPEACTABUTEIH)
00y4Jaromierocsi JOKHBI ObITh MPOMHGOPMHUPOBAHBI O IENSAX, MPEANOIaraeéMbx
MCTOYHHMKAX U CIIOCO0aX MOJYyYEHUs IEPCOHAIBHBIX JTAHHBIX, a TAKXKE O XapakTepe
MOJJIEKAIUX TOJTYYECHHIO TEePCOHATBHBIX JaHHBIX U MOCIEICTBUSAX OTKas3a JaTh
MUCHbMEHHOE COrJIache Ha UX MOJy4YEeHHUE.

[lepcoHanbHble JaHHBIE HECOBEPILIEHHOJIETHETO OOyYarollerocss B BO3pacTe
crapie 14 et npeaocTaBiIsIOTCs CaMUM O0YUYaIOIIMMCS C MUCbMEHHOTO COTJIacus
CBOUX 3aKOHHBIX MPEJCTABUTEIICH — POAUTENCH, YCHIHOBUTENICH UK MOMEUUTEIIS.
Ecnn mepconanbHbie NMaHHbIE OOYYaromIerocs BO3MOXKHO TMOJIYYUTh TOJBKO Y
TPETheil CTOPOHBI, TO OOYUYAIOIIMICS, TOJKEH ObITH YBEIOMIIEH 00 3TOM 3apaHee.
Ot Hero u ero poauteneil (3aKOHHBIX MPENCTABUTENEH) JOHKHO OBITH MOTYYEHO
NUCbMEHHOE COIJIACME Ha TOJIyYEHHE TE€PCOHAIBHBIX [AHHBIX OT TPEThEN



cTopoHbl. OOydJaromuiicss U ero poAuTeNN (3aKOHHBIE MPEICTABUTENN) JOJIKHBI
OBITH MPOMHGOPMHUPOBAHBI O TIENISIX, MPEATNOIAraeMbIX MCTOYHHKAX U CIIOCO0ax
MOJyYEeHHs] TIEPCOHAJBHBIX JIAHHBIX, a TakXKe O XapaKTepe MNOJJISKAIUX
NOJYYEHUIO TEePCOHAJIBHBIX MAaHHBIX U TMOCIEICTBUAX OTKAa3a JaTh MHCbMEHHOE
corJiacue Ha UX MOJy4YEeHHE.

3.3.1. [Ipu BeneHun >XypHajoB (KJIACCHBIE >KYpPHAJIbI, >KypHaJIbl PErucTpaluu,
KYpHaJIbI TOCEUIEHUI U JIp.), COAEpXKAIMX NEPCOHAIbHbIE JTaHHbIE CYOBEKTOB,
CJIEJlyeT YYUTHIBATh, BO-TIEPBBIX, YTO HEOOXOJAUMOCTh UX BEJECHUS MPETyCMOTpPEHA
(denepalbHBIMU 3aKOHAMU U JTIOKANbHBIMU akTamMu OV, copepKalliMu CBEIEHUS O
eI 00paboTKM MEepPCOHATBHBIX JTaHHBIX, OCYIIECTBISIEMON 0O€3 HCIOJIb30BaHUS
CpPEICTB aBTOMAaTH3allMM, cloco0ax @ukcauuu MW cocTaBe uUHMOpmaluy,
3anpamyBaeMoll y CyObeKTOB MEPCOHANIbHBIX JaHHBIX, MEpeuHe JUL (IIOMMEHHO
WIM 10 JOJDKHOCTSIM), HMMEIONIMX JIOCTYN K MaTepualbHbIM HOCHUTEISIM U
OTBETCTBEHHBIX 3@ BEIEHHWE U COXPAHHOCTHh KYPHAJIOB, CpOKax oOpabOTKU
NEPCOHANIBHBIX JAHHBIX, U, BO-BTOPBIX, YTO KOMHPOBAHUE COJAEPIKALIEHCS B HHUX
uH(bOpMaIKU HE I0ITyCKAETCA.

3.4. 3ammTa NepCOHANBHBIX JAHHBIX.

3.4.1. be3onacHOCTb TNEPCOHANBHBIX JAHHBIX NpU HUX 00paboOTKe B
UHPOPMAIIMOHHON CcHUCTeMe O0eCNeYnBaeTCs C TOMOIIBIO CHUCTEMBI 3allIUTHI
JTAHHBIX, HEUTPATM3YIOIIEH aKTyallbHbIE YTPO3bI, ONPENEeTEHHBIE B COOTBETCTBUH C
gacthto S5 crtatbu 19 @.3. «O mnepcoHanbHbIX JaHHBIX». CHCTEMa 3aIIUTHI
NEPCOHANBHBIX JaHHBIX BKJIIOYAeT B ceOs OpraHM3alMOHHbIE U TEXHUYECKHE
MEpBI, ONPEENEHHBIE C YUETOM aKTyallbHbIX YIpo3 Oe3omnacHocTu [1/1.

IV. llepenaya u XxpaHeHue MEePCOHAJIBHBIX JAHHBIX

4.1. Ilpu nepenavye mepcoHaJIbHBIX JAHHbIX paboTHHKA Paboronmarens AOKEH
coOJII01aTh CIEAYIONINE TPEOOBAHUS:

4.1.1. He cooOmarpe mepcoHaNbHBIC JaHHBIC paOOTHHKA TPEThEH CTOpoHE Oe3
NUCHbMEHHOTO corjiacus pabOTHHKA, 3a HWCKIIOYCHHEM CiydaeB, KOTJa JTO
HEOOXOAMMO B LEJSIX MPEIyNPEKICHNS YIPO3bl )KU3HU U 3[I0POBBI0 pabOTHHKA, a
TaKXKe B CJIy4asix, yCTAHOBJIEHHBIX (pe/lepaibHbIM 3aKOHOM.

4.1.2. TlpenynpeauTs JiMll, MOJYYUBUIMX IMEPCOHAIbHbIE JaHHbIE PaOOTHHKA, O
TOM, YTO 3TU JAHHBIC MOT'YT OBITh MCIIOJIH30BAHBI JIMIIb B IETSAX, JIJI1 KOTOPHIX OHU
COOOIIIEeHBI, U TPeOOBaTh OT ATUX JIMI[ MOJITBEPKACHHUS TOTO, YTO 3TO IMPABUIIO
cobmoneHo. Jluma, MOMyYHBINME TMEPCOHATBHBIE TaHHbIE PAOOTHHUKA, OO0S3aHbBI
COOJTI0JIaTh PEXUM CeKpeTHOCTH (KoHuAeHIanbHocTh). [Jannoe [lonoxkenue He
pacmipocTpaHsieTcss Ha 0OMeH MepCOHATbHBIMU JAaHHBIMU PAOOTHHKOB B MOPSJIKE,
YCTaHOBJICHHOM (pe/iepanbHBIMU 3aKOHAMHU.

4.1.3. OcyiecTBIATh Nepeaayy NepCOHAIbHBIX JTaHHBIX pa0OTHUKOB B Mpejenax
IIKOJIBI B COOTBETCTBUU C HacTosmuM [lonoxxennem.

4.1.4. Pazpematp J0CTYyn K TMEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHENHNATBHO YIOJTHOMOYCHHBIM JIMIIaM, TIPH STOM YKa3aHHBIE JIUIA JOJKHBI UMETh
OpaBO TMOJy4YaTb TOJBKO TE€ TNEPCOHAJIbHBIE JaHHbIE paOOTHUKA, KOTOpbIE
HEOOXOJIUMBI JJIsI BHITIOJIHEHUSI KOHKPETHOU (DYHKITHH.



4.1.5. He 3anpammuBarh HMH(OpPMALMIO O COCTOSHUU 3[0pOBbsl pabOTHHKA, 3a
UCKJIFOUEHUEM TE€X CBEIEHUH, KOTOpPBIE OTHOCSATCA K BOIPOCY O BO3MOKHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYIOBOM (YHKIIUU.

4.1.6. llepemaBaThb mEpPCOHAIbHBIE JlaHHbIE pAa0OTHHKA MPEICTABUTEISAM
pabOTHUKOB B TIOPSAJNIKE, YCTAHOBIEHHOM TpymoBbIM KojmekcoMm Poccuiickoii
@denepaury, ¥ OrpaHUYUBATH ATy HH(POPMALMIO TOJBKO TEMU NEPCOHAIBHBIMHU
JaHHBIMU pa0OTHHKA, KOTOpPbIE HEOOXOJUMBI JUIS BBINOJHEHHUS YKa3aHHBIMU
NPEeICTaBUTENSIMU UX (QYHKIIUH.

4.2. XpaHeHHE U UCTIOIb30BaHUE MTEPCOHANIBHBIX IaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbHble MaHHbIE PAOOTHUKOB O0OpabATHIBAIOTCA W XPAHATCA Y
cekpeTaps.

4.2.2. TlepcoHanpHble MaHHbIE PAOOTHUKOB MOTYT OBITH TMOJYYEHBI, MPOXOIUTH
JnanbHeHyo o0paloTKy M TepenaBaThCs Ha XpaHEHHE Kak Ha OyMa)KHBIX
HOCHUTENSIX, TAK U B JJIEKTPOHHOM BHJI€ — JIOKAJIbHON KOMIIBIOTEPHOW CETU U
KOMIIbIOTEpHOU nporpamme «1C: 3apmiara v Kaapbi».

4.3. IIpn nony4yeHun NepCOHAIBHBIX JAHHBIX HE OT PaOOTHHUKA (32 UCKIOYEHUEM
CllydaeB, €CJH TEepCOHAJIbHBIE JaHHBIE ObUIM MPEIOCTABICHBI paOOTOAATENIO Ha
OCHOBaHHMH (peiepanibHOro 3aKOHA WJIM €CJIM TEPCOHAJIbHBIC JAaHHbIC SIBISIOTCS
o0LIeA0CTYIHBIMHM) paboToAaTeNlb 10 Hayajga oOpabOTKH TaKUX IEPCOHAIBHBIX
JAHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIIEAYIONIYI0 HH(DOPMAIHUIO:

— HauMeHoBaHue ((paMuIus, UMsl, OTYECTBO);

— 11e7Tb 00pa0OTKHU MEPCOHATBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

— IpeJIoJiaraéMble MOJIb30BATENN EPCOHATBHBIX JAHHBIX;

— YCTaHOBJICHHbIE HacToAlMM DenepaibHbIM 3aKOHOM IIpaBa CyOBEKTa
NEPCOHAIBHBIX JJAHHBIX.

4.4, OOpazoBarelbHOE YUpeXKIEHHUE BIIPpaBE OCYIIECTBIATH cOOp, mepenayy,
YHUYTOXEHUE, XPAaHCHHE, UCTIONb30BaHNE HHPOpPMAITUK 00 00yUJaIOMUXCS TOIBKO
C UX MHCbMEHHOTO coryiacus (coriacusi poauTtesed (3aKOHHBIX MPEICTABUTEIEH )
MaJOJETHEr0 HECOBEPUIEHHOJIETHEr0 O00ydarouierocs) WiIM Ha OCHOBaHUU
Cy1eOHOTO pelIeHHUs.

4.5. TlepcoHanbHble [aHHbIE OOYYAIOIIErOCs HAXONIATCS B €ro JIMYHOM JIeie,
KOTOpOE 3allOJHAETCA IIOCJI€ M3JaHus IpUKa3a O €ro 3ay4uCclICHUus B
oOpa3oBarenbHOe YupexaeHus. Jluuneie nena oOydarommxcss B ajipaBUTHOM
nopsiake GopMUPYIOTCS B MANKaX KIaCCOB, KOTOPHIE XPAHITCS B KaHIICIAPUH.

V. locTyll K IEPCOHAJIbHBIM JAHHBIM Cy0bEKTOB HIKOJIbI

5.1. IIpaBo goctyna K NepCOHAIBHBIM JaHHBIM UMEIOT:

— JIMPEKTOP LIKOJIBI;
— COTPYJIHUKH OyXrajaTepuu;
— 3aMECTUTENH IUPEKTOPA;
— CEeKpeTapb;

- metonuct ACY PCO



- KJIACCHBIE PYKOBOJIUTENU (TOJBKO K TMEPCOHAIBHBIM JaHHBIM OO0YyYaronuxcs
CBOEro Kjacca);

- npenoaaBarens OBXK.

5.2. PabotHuk OpraHu3zaiyy UMEET MpaBo:

5.2.1. Tlony4ath AOCTYNl K CBOMM IEPCOHAJIbHBIM JJAHHBIM M O3HAKOMJICHHE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3AHOE TMOJYYCHHE KOMHM JTI000# 3amucw,
coJiep Kalllei mepcoHaabHbIe JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBars or Paboromarens yTOYHEHWs, UCKIIOUCHHUS WA HCIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJTYYECHHBIX
WM HE SIBIIAIONIUMX HeoOXoAuMbIMU 7151 PaboTonaTensi nepCOHAIbHBIX JAHHBIX.
5.2.3. Ilony4ats ot PaGoronarens:

— CBEIECHHUs O JMLAX, KOTOpPbIE MMEKT JOCTYN K IEPCOHAIBHBIM JAaHHBIM WU
KOTOPBIM MOKET OBITh MPE0CTABIICH TAKOU JOCTYII;
— miepeyeHb 00pabaThIBAEMBbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK HX MOJYYCHUS;

— CpPOKH 00pa0OTKH MEPCOHANBHBIX JJAHHBIX, B TOM YHCIIE CPOKH UX XPAHEHUS,

— CBEIEHMS O TOM, Kakue IOpUAMYECKUE TOCIHEACTBUS i CyOBbeKTa
NEPCOHANBHBIX JaHHBIX MOKET MOBJIEYb 32 COO0N 00paboTKa €ro mepcoHaIbHBIX
JTAHHBIX.

5.2.3. TpeboBarp m3Bemenusi Paboronarenem Bcex JUIl, KOTOPBIM paHee OBLIH
COOOIIEHbl HEBEpHbIE WJIM HEMOJHbIE I[E€PCOHANbHbIE JaHHbIe, 000 Bcex
NPOU3BEACHHBIX B HUX UCKIIOYEHUSAX, UCIIPABIICHUAX WM TONOJTHEHUSX.
OO6xanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alldTe IMpaB CyOBEKTOB
NEePCOHAIBHBIX JAHHBIX UJIM B CYJ€OHOM IMOPSI/IKE HEPABOMEPHBIE JEHCTBUS WU
oe3nelictBusi Paborogarens npu oOpabOTKe U 3alIUTE €ro MePCOHATbHbBIX JaHHBIX.
5.3. KommpoBarhb © JenaTh BBIIMCKH TEPCOHATIBHBIX JaHHBIX pPaOOTHHKA
paspenaercsi UCKIIOYUTENIbHO B CIYKEOHBIX HENSIX C MUCbMEHHOTO pa3peuieHus
TUPEKTOpA.

5.4. Tlepenava uagopmanuu TpeThei CTOPOHE BO3MOXKHA TOJIBKO MPU MUCbMEHHOM
corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HapylLIeHHe HOPM, PeryJUpylmux o00padoTky Hu
3alUTY NMEPCOHAIBHBIX TaHHBIX

6.1. PaOGOTHMKM IIKOJNBI, BHUHOBHBIE B HApYIICHHUH HOPM, PETYJIHUPYIOIIUX
nojyueHue, oOpabOTKy M 3alllUTy TMEPCOHAIbHBIX JaHHBIX pa0OTHUKA W
oOy4Jaromuxcs, HECyT AUCHUIUIMHAPHYI aJIMHHUCTPATUBHYIO, Tpa)KIaHCKO-
NPABOBYIO WJIM YT'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (penepanibHbIMU
3aKOHAMM.

6.2. JIUpeKTOop WIKOJBI 32 HApYyLIEHHE HOPM, PETYIUPYIOIUX MOJYyYEHHE,
00pabOTKy M  3allUTy  MEpPCOHAJIBHBIX  JAaHHBIX  pabOTHHMKA,  HECEeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27 m 5.39 Konekca 00
aIMHHUCTPATUBHBIX ITpaBoHapyleHusx Poccuiickonn denepannu.



